
 

The KIT Program can cover fees & fines that create a barrier to full participation in school. 
 
Some general guidelines: 

 

 

 

 

 

 

 

https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-123995/12%20REQ%20House%20Bill%201660%20%20Waiving%20of%20Athletic%20and%20ASB%20Fees%20Moore%5b3852%5d.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-123995/12%20REQ%20House%20Bill%201660%20%20Waiving%20of%20Athletic%20and%20ASB%20Fees%20Moore%5b3852%5d.pdf
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Thank you for your understanding, please call me if you have questions. 

https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-123995/12%20REQ%20House%20Bill%201660%20%20Waiving%20of%20Athletic%20and%20ASB%20Fees%20Moore%5b3852%5d.pdf
mailto:aperusse@everettsd.org
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How do I bill the 'Kids in Transition' program? Guide for OM’s and Treasurers 
Accounting Office 
 

 

The "Kids in Transition" grant is a General Fund program. When the KIT program buys a good or service that a school 'sells' to its general student 
populace, certain paperwork needs to be completed. Schools must initiate paperwork to properly charge the KIT program and keep revenue intact for 
the school. Billings to the KIT program involve using either a "Debit-Credit Transfer Voucher" form or an "Interfund Transfer" form. 
 

General Fund: Use a "Debit-Credit Transfer Voucher" Form: 
 
When the transaction is General Fund (school account code) with 
General Fund (KIT) use the "Debit-Credit Transfer Voucher" form. 
Some examples may include: 
Textbook fines 
Library fines 
Planners (if sold out of general fund) 
First should be Waived at building under HB1660 if applicable 
 

ASB Fund: Use a “Interfund Transfer” Form: 

An "Interfund Transfer” form is used to generate an "Interfund Billing" when 
KIT needs to pay for something that is sold or provided through the ASB. 

 
Some examples include: 
ASB Cards 
Yearbooks 

 What is the process? 
1. The School's Office Manager or ASB Treasurer prepares the appropriate form (Debit Credit Voucher or Request for Invoice) and sends it to the KIT 

program (CRC-Categorical/KIT) along with receipt or Customer fine ledger described in step 2. 
2. The school simultaneously rings a zero-dollar sale on the students account with KIT in the memo OR, depending, obligates the student’s account 

with a fee/fine. Then attaches the receipt or Customer fine ledger to one of the forms above and submits to KIT. 
3. KIT program provides the KIT code and budget authority signature on the Debit Credit Voucher form or the Request for Invoice form and sends it 

to Accounting. 
 

What is the difference between the Debit Credit Voucher form and the Interfund Transfer form? 
From a school’s perspective, the account code an item is sold under in the Point of Sale drives the form. 

 The Debit-Credit Voucher form is processed as a journal entry, all within one fund. 

 The "Interfund Transfer" form is processed as in interfund billing.  It involves legally separate funds. Accounting issues a warrant (check) moving 
money out of General Fund (KIT) and into the ASB Fund. 

 
What about the fee or fine in the Point of Sale? Accounting relieves the fee/fine, if applicable, on the students account once the Journal Entry or 
Interfund Billing Invoice is finalized, approved and processed. 
 
More Questions? 

http://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-14236/4.06b%20Debit%20Credit%20Voucher%20Form.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-123995/12%20REQ%20House%20Bill%201660%20%20Waiving%20of%20Athletic%20and%20ASB%20Fees%20Moore%5b3852%5d.pdf
http://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-89834/Interfund%20Transfer%2020170731.pdf
https://docushare.everett.k12.wa.us/docushare/dsweb/Get/Document-123995/12%20REQ%20House%20Bill%201660%20%20Waiving%20of%20Athletic%20and%20ASB%20Fees%20Moore%5b3852%5d.pdf

